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Session Goals

+ Provide information about the College Board accommodations request
process.

+ Review guidelines for documentation requests.
+ Provide an overview of the SSD Online system.

+ Respond to questions.
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SSD Coordinator

- Services for Students with Disabilities (SSD) Coordinator is
responsible for:

» Being the school’s liaison with the College Board’s Services for
Students with Disabilities office.

« Submitting accommodation requests for students with demonstrated
needs.

* Responsible for all aspects of testing at the school for students with
accommodations who appear on the Non-standard Administration
Roster (NAR).

« Schools will identify a primary SSD Coordinator.

« Ensure all test day staff are appropriately trained to ensure associate
supervisor(s) are prepared.
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College Board Services for Students with Disabilities (SSD)

The College Board is committed to making sure that students with disabilities can take
the exams with the accommodations they need, and will consider all requests to
ensure that we measure students’ academic abilities, regardless of their disabilities.

+ College Board SSD reviews requests for accommodations for students with
documented disabilities taking PSAT/NMSQT, SAT® and other CB assessments.

+ Once approved for accommodations, with limited exceptions, student remains
approved for all College Board tests.

+ Thereis no set “list” of accommodations: We receive, and approve, requests for
new types of accommodations on a regular basis.

+ College Board requires that a student have a documented disability, however there
are no set documentation requirements. We will review any documentation that
Is provided.

+ Accommodations required for CB tests may differ from those needed in school

+ We encourage schools to work with the parents — The request process is most
efficient when the school submits a request online, has all available documentation,
and when parent is aware of what accommodations are being requested.
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Accommodations — New for April 2017

+ SSD Online system improvements released in October. Additional
enhancements to the school verification process planned for
January 2017.

+ Testing window for students that appear on the NAR.
+ New Bralille Format — UEB format will be shipped with EBAE format

+ Translated Test Directions for English Language Learners
- Scores will be college and scholarship reportable
- NO accommodation request required

- Printed versions of the test directions will be downloadable for educators
to distribute to students on test day as needed.

— Arabic, Haitian-Creole, Mandarin, Portuguese, Polish, Russian,
Spanish, and Viethamese

- Schools can also provide translated test directions with approved
district/school translators for languages other than these 8 and will also
be college reportable.
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Supports & Accommodations

Available to all

Students

e Repeat
directions

e Time
remaining
notifications

e Calculator for
w-calculator
sections

¢ Translated Test
Directions
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Standard Test

Format

.

¢ Extended Time

e Additional
Breaks

e Modified

settings
e Reader
e Scribe

e Large block
answer sheet

e Permission for
meds, food,
drinks

Alternate Test

Formats

e Braille
e Large Print
e MP3

e Assistive
Technology

e State Allowed
(non-
reportable)

NOTE: Examples only, does not
represent all accommodations



Accommodations

+ All accommodations requests will be submitted through our SSD Online
system. There are two types:

- College Board Accommodations: Students with approved
accommodations will receive college reportable scores. Once approved
for accommodations, with limited exceptions, a student remains
approved for all College Board tests.

- State Allowed Accommodations (SAA): These are state-specific
accommodations defined by Maine DOE (formerly called “MPQ”).
Students, schools, and the state will receive scores, however the scores
are not valid for college admission.

— These accommodations apply to state testing only and are requested
for each state administration.
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Accessing SSD Online

+ SSD Coordinators from other College Board testing will already have
access to SSD Online.

+ Once any new SSD Coordinator(s) are identified they should request
access to the SSD Online system.

+ To access the system, the SSD Coordinator will need to:
- Have a College Board Professional Account

- Complete the SSD Coordinator Form, found on
www.collegeboard.org/ssd

- Receive an access code to link your SSD Online access to your College
Board professional account (First time only). May take 1-2 days to
receive the access code.

- A school may have multiple SSD Coordinators.
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College Board Accommodations

+ Who is Eligible?
- Student must have a documented disability

- Functional impact needs to be demonstrated. The presence of a
disability does not necessarily mean student needs testing
accommodations. Student’s needs on a test, such as the SAT, may
differ from their needs in schoal.

- Must show need for the specific accommodation being requested

6 CollegeBoard
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What is the Application Process?

+ Online request process - Log in at any time to see status of students’ request or to
print a list of approved students. Go to: www.collegeboard.org/ssdonline

é CollegeBoard My Account | Logout

Services for Students with Disabilities

DaShboard Helpful Links: About the Process | Test Dates and Deadliines | SSD Forms | FAQ

22 Students il Create Eligibility Roster  Submit Accommodations Request

Create Monstandard Adminisiration Report =
How to complete MARSs =

Narrowby: | Al Code [ALLAL V] || Al Statuses = | | All Accommodations = | | All Dates = m—:'e“ Enter Student Name or S50 Number O
[ Only show students with pending Applications * Accommodations that were provided but not requested
Status a| () Student Submitted  Received  Mext SAT
Registration
ATING , Tipenro (#0007025228) orFmionz~ 13 Sep
IFORMATION Requested: Writing Greater than +100%, Listening +100% {double time), Mathematical Caleulstions 2018
+100% (double fime), Large Print Test Book
Documentation: Received 5§ Pages on 12 S=p 2018
— Fisher, Externalreavc (#0007025217) orFmons ~ 10 Ot 18 Oct
e Requested: Frefierential seating, Resding +50% (fime and 1/2), Enlarged (Large Block) answer sheet 2018 2018

(Mo bubblesinot scanned), Mathematical Calculations +100% [double time), 4-Funection Calculator, Extra
EBresks Between Test Sections
Documentation: Received 2 Pages on 18 Oct 20138

) Kompella, KThree (#0007025137) osmions ~ 05 Oct 05 Oct
Ll Requested: Resding +100% {double fime), Writing +50% (fime and 1/Z), Small group selting, 2018 208
Preferential seating
Documentation: Received 1 Pages on 05 Cct 20M8

) Speedrlk, Sparklsk (#0007024529) oPmons = 04 Apr 04 Apr
Ll Requested: Reading Grester than +100%, Writing +50% (tme and 1/2), Speaking Grester then +100%, 2018 2018
Mathematical Calculstions +100% (double fime)

6 CollegeBoard
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What is the Application Process?

f_? CollegeBoard

Wy Aocount | Logout

Print a parental consent form
and have the parent sign it

Go to SSD Online
(CB Professional account required)

Enter basic student information

f? CollegeBoard

Semvices for 5t

Before You Begin

1. Parent'Guardian Consent.

Before submitting 3 reguest for accommeodations for College Board tests, schocols should hay
consent ta share student information for students under 18 and to reguest accommodations.
parentguardian approwal through the student’s IEFP, 504 or ather school documentation, then
must be signed and kept on file. The school should maintain the completed, signed form with
records. The signed form doss not need to be sent to the Collegs Board. If the student is 134
may grant consent to share student information with the College Board.

Click here for a printable parent’student agreement famn

2. Documentation of the student's disability and need for accommod:

In crder to receive accommadations on College Beard tests, a student should have documen
and nesd for accormmodations. ow will b2 asked about the student's documentation during t

6 CollegeBoard

Services for Students with Disabilities

STUDENT DETAILS

Student Information

Chck here if you need to print out

DISABILITY AEMTATION

udent Information f Student or Parert.

All fields ars required, uniess indicatsd

Basic Information
First Name:
* Middle Initizl: * optional

Last Mame:

* Email: * ootional
Date of Birth: /[Day =] 1 [rear =]
P Gaduaton G i

Gender: O Male O Female

“SocSec# - - * optional

Current School [nullf£71020) ]

Mailing Address
@® USA, including its temitories & Fuerto Rico
(2 Outside of LISA
Siresti:
Strestd:
City:

State: [ NONE ]

Zip/ Post Code:

Home Phone (example 22297115555)

Mext Intended College Board Test

Test: [Fleasa Ssiect ]

Date: _lnnm ~| [ [rear ]

cancal [l save & Extt il save & Continua
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What is the Application Process?

. f_j'ﬂ 11 Board Wiy Account | Logout
4. Answer gquestions about e Services for Students with Disabiities

student’s disability and J IELTIIIINE HOBUMENTATION
confirm. Student Disability

Please indicate the student’s diagnosed disability. Check all that apply. You may wiew disabilities by categony or
alphabetically. If the student's disability is not Ested, use "Other”.

¥ CollegeBoard

1 i _ Selected Disabilities: Attention-DeficitHyperactivity Disorder, Combined Type; Generalized Anxisty
Confirm Selected Disabilities Disorder

‘fou selected the following disabilites. Please confinm your selection and Expand Al Bactons | Collapss A1 S=ctions
first cocumed.

* Leamning Disorder

* ANHD (1 selectad)

F Attention-DeficitHyperactivity Disorder, Combined Type
Attention-DeficitiHyperactivity Disorder, L] [ Attention-DefcitHyperactivity Disorder, Predorminantly Insttentive Type (A00)

Dlzabmity

Combined Type Within the past [ Attention-DeficitHyperactivity Disorder, Fradominantly Impulsive/Hyperactive Type
s}
Longer than 4 = * Hearing
* Autism Spectrum Disorders
Generalized Anxiety Disorder ]
Within the past * Visual
o i
Longer han 4 < ¢ Physical/Medical

* Communication Disorder/ Speech and Language

Beiect Anotner Dbty |
¢ Intellectual Disability

S -
Generalized Ariety Disorder

0O Panic Dizarder
i map | contactus | sboutes | press | osress | ekbows | compliance | e of ess | ~ )
Capyright & 2093 collageizoars oom, ne [ Post-Traumatic Stress Disorder
[ DepressionDepressive Disorder
O Bipolar Disorder

6 CollegeBoard
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What is the Application Process?

5. (Continued) Answer questions about requested accommodations.

6 CollegeBoard My Account | Logout

Senl:nnﬂ fmr Chiidmmia bl Miaakilidiaa
My Account | Logout

J J CE’OUGQGBOMCI Services for Students with Disabilities

Select Accommodations o/ Student Details o/ Disability Documentation

Please indicate the accommodations that the student needs for College Boar¢
accommoadations that the student uses in school if they are not needed for Co

Student Accommodations

Please select only the accommodations that you are requesting on College Board tests, rather than all the

Selected Accommodation: (none) s :
accommodations that the student currently gets at the school.

Expand All Sections | Collapse All Sections

e entcdime Selected Accommodation: Reading Extra Time: +50%; Written Language Expression: +50%; Extra Breaks

» Reading / Seeing Text _ _ _ _
Expand All Sections | Collapse All Sections @ Clickto view Accommodation Details
» Recording Answers

v Extended Time (2 selected)
» Extra/ Extended Breaks

» Modified Setting Indicate the amount of extended time requested for each test or section type. If you are not requesting
extended time for a particular test type, leave that section blank.

» Other

» Use this section to add any additional comments regarding Accomn Test Section +50% @) +100% 7 Greater than (3

{time & 1/2) ~ (double time) = +100%

— = = s
Written Language Expression

I3 C
Mathematical Calculations O O O
Listening (Foreign language and music test only) - = -
Speaking (Foreign language test only) O O O

v Extra/Extended Breaks (1 selected)

[T Extended Breaks @
6 CO[IeQEBoa‘rd [T Breaks As Needed Why Cantl Selectthis? @
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What is the Application Process?

6. (Continued) Answer questions
about the st_udent s plan and € CollegeBoard o w e | L
dOCU me ntatlon . Samvices lor Students with Disabuites

. y
'/ CollegeBoard

School Plan
v Does the student
such asan IEP,

Documentation

Evaluation Testing Verification

Please indicate if your school records contain one or mare of the following ® Yes, a current formal education plan is approved for ine student
Requests for venficaton of documeantaton will differ depanding on the stud

Please indicate the type of program: | Cment [EP K
accommodations. In some cases, the lests/evaluations isted below may p
therefore not all testslevaluahons listed may ba neaded. See Diocumentatic Please provide your best estimate of the date thal the INITIAL (first ever) plan went into effect for the
student, EVEN IF AT ANOTHER SCHOOL [NOTE: Estimaie the approximate date of the student's
o Was a Psychiatric Evaluation conducted? FIRST plan, NOT curmand pian. For example, if this is the student's inennial evaluation, the student has
had the plan in place for approximalely 3 vears, If this is a new student at your school, bul the student
O ¥es. 3 lest was conducked had an IEP or S04 plan al the previous school, use the date of the prior school's plan)
® Mo, a test has not been conducted (Documentation may be
) | know the specific date: |MONIM S ¢ Yool W

'B Was a Psychiatric Update conducted withen the kast 12 months? 11 am not sure of the date, bul it was within the last 4 school manths - Documeniation Required

()Yes. 2 tost was ¢ tad ) 1 don know | rememixer the specifiic date, or it was more than 4 school months ago

® Mo, a test has not been conducted (Documentation may be (Mo, a current formal education plan s not curmently approved for the student (Documentation
requared)

& Som
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What is the Application Process?

7. Many requests will be
approved automatically
through our school-
verification system. Based
on the information
provided by the SSD
Coordinator, the system
will identify “No
Documentation

IS Required”.

6 CollegeBoard

i Cﬂllegen{)ﬂrd My Accownt | Logoud

Services for Students with Disabilities

Your Accommodation Request |s Ready to Submit

In order for us to determine if the requested accommodations are appropriate, you will need 1o provide
documenta der modations. Based on the sludent's disability and
requestad enlatio | best assist in determining whether the student is
an exclusive lisi. Please send any additonal
documentabon that you bel us in determining the studenl’s need for accommodations

Requested Documentation

No Documentation is Required

Student Information

Piaase confirm the information below and make any changes prior to you final submission. When you ara ready dick the Submit bution a1 the
bottom of the pags

BASIC INFORMATION MAILING ADDRESS SCHOOL INFORMATION
Hame John Do ‘E‘::ﬁ Loy Py fisd High Schioal Code: 111262
" dan 1, 1997 i High School Narms: ETS HIGH
et Home Phons. (222111-5555 SCHOOL/MARGO MERIWETHER
= Jun, 2016 ;
SCHOOL ADDRESS
Rosadale Road
Princeton, NJ 08541, LIS
Edit |
Selected Disability Selected Accommodation
Disgrdar of Written Expression, Central Auditory Processing, cuira  Extencad Bracecs Extra Breaks Between Test Sections

Convergence Insufficiency .
Edit
Edit
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What is the Application Process?

8. In some cases, you may be prompted to provide additional
documentation.

€’ CollegeBoard ey Account | Lagout

EServices for Students with Disabilities

9. The SyStem WI" requeSt Your Accommodation Request Is Ready to Submit
documentation and provide : - orus o seemine -
examples of the types of

that may also be helpful. If [ awe thedonumenﬁtim that is suggested. ar if you have elhEl
documentation that you st us in determining the student’s need for accommodations, ather types

d ocume ntat | on th at |S h e I pfu | . B Tnmmenitziion may be subsiituled o added . Pleces 2es el na o e

regarding documeniation.

The documentation suggested |
IS baSEd On the type Of requirelr?.?n R R O are

o Cognitive Ability (Commony used tesis that messune cognites sbities)

disability and accommodation - =

spmed
b - (e, VAAE, IEIT-2, et ) are not Bng, wthout an acdional Dattery of tESis: Ar ROt SUTICEM: I
eing requeste e e T R S S ettt e
. Cverml messues of genenl inesectusl spity,

i@ Wy s this recommended”

) Academic Achievement Commonts used tests it messurs academic achisvemend

Achievemen tests shouwd be Inchidusily sdministered, natonally-normed, comprehensive: sssesgments of academic achizvemeant. They
measure academic funcioning In areas such as reading. math and writien expression. Abibrevisted acadermic messures (Le, WRAT-4,

mic | mre it comprehene e disgrostic asgems mants and, wiERous an addtional Cefery of taws e not sofident i mualme B ey

Fieese provide sinndeed scores for all academic subtesls, s well o5 e weilien report. Age or grade equivalenis, mnges, perceniiles or
FiFl scomes ane notsuffciant.

B Why i this recommended?

) Psychiatric Evaluation

Fer psychiswic dandbies, documMentation Shoud Show thet & Comorshenshe assesomant aas conducied 10 amive ot e clagnosis and
b eteeminge the nesd for the requesisn Acrommncationis). Documeninion should Inciude A Risnry, the nahire and ssverty of

sumrary ot =N EVELSNDN ITSToments U 10 make e dlagnosis, 8 ramEtve summary of the
Evaluntion resuls, emment and medication (pest and Oament) & wel 25 8 mSonake for SR SOCTTImon Aon remrmended by the:
evalurior A qualiniive description off how your disabllity impacts pour academic funcianing, spedfically fis funchonal impact on pour
abiity to ke Coliege Boaed tesis, showid be Included. i most ces=s, a medioal note & not suffident and cennot sene a5 & substhie
fior fhe: comprehenshee iesting.

Wy = this recommended T

) Psychiatric Update within one year
For psycnisvic disaniiies, B0 Ennuel svEUeton updEs shouks be done winin 12 monns of 2 FRouss: for BCIommoo Eions, desong
the current ranifestation of your Ssanilty arg the =Tect et it nes on your scacemic funcioning and sciky bo pericines in
standamdized fests,

@ iy is this recommendied?

E Teacher Observations

Teachsr cosenmtions regaring the Impact of the shudents dizaoiity I $Chool and fhe shudents, use of accommadeSons for schoo-
besad tmshy (Teacher sureey fom may b used)

& hy i this recommended?

6 CollegeBoard S
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What is the Application Process?

11. Submit documentation
(upload to SSD Online,
fax, or mail) when required

Submit Documentation
X Cigs=

12. Receive e-mail notification
that decision has been made;
log in to view decision letter

This reguest requires documentation te support the student's nesd for accommeodations.

Documentation can be submitted online or can be faxed to Semvices for Students with
Dizabilities. Please select from one of the options below.

To submit decumentation at a later time, go back to youwr Dashboard and select Options
next to the student's name on your Dashiboard and choose your preferred method of
submission.

for = . . .
Sel 5 ] - .
L_’CollegeBoard Senvices for Please note that only Adobe Acrobat .pdf documents can be submitted online at this time
(Other types of documents are not currently supported and will need to be faed.

| Uploaa Cocumentation Kow | | Fax Documentatian Now | | G Back b Deshbosd |

isted below. t the documen
ut and print thi your fax co

Cover Sheet

Student Name: Joe Johnson |.‘I
SSD#: 22171
High School:  Thomas Edison High School

Grade: 5]

To: College Board Services for Students with Disabilities

FAX INFORMATION S50 COORDINATOR CONTACT INFO:
Fax Number: 212.222.1221 Name: Jane Lewis

Attention: Jim Johnson Phone: 212.222.2223

Mumber of pages: | Email: jlewis@school.edu

(including cover shest)

© CollegeBoard
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Accommodations — Changes to Previously
Submitted Requests

+ Reopen the request
+ From the Dashboard, locate the student
+ Select “options;”

+ Click “Change Request;”

Riatus v @ Student

Xerox, Fourtest (#0007554601) orTions ~

NOT Approved
Documentation: Received 2 Pages on 05 Aug 2015

DECIDED

Ssdprodtestb, Studentb (#0007000002) ocpmions ~

DECIDED

Approved: Writing +50% (time and 1/2), Reading +50% ({ View Decision Letter alculations
. Create change Request
+50% {'[II'I‘IE and "2:' Resubmit Request

Documentation: Received 2 Pages on 31 Jul 2015

6 CollegeBoard



Accommodations — Changes to Previously
Submitted Requests

+ Print, complete, and fax in the change request form to College Board’s
secure electronic document system.

+ The status of the request O
Wi I | C h an g e to D OC u m e nt cover SheEt | Please ensure all attached pages are facing in the same direction
ReVI eW and O nce ap p roved gsfgﬁgaéesgﬁral?is?ﬁgﬁ' ?ﬁtADDIﬂDNAL COVER SHEET TO THIS DOCUMENT WHEN FAXING.
the SSD Online Dashboard

High School: ETS HIGH SCHOOL/MARGO MERIWETHER

will reflect the approval
status.

RO007546816

ettt

To: College Board Services for Students with Disabilities

FAX INFORMATION SSD COORDINATOR CONTACT INFO:
Fax Number (866) 360-0114 Name: Mithun Roy
Attention: College Board Services for Phone:

Students with Disabilities Email:  mithun.roy026@gmail.com

Number of Fax
pages’

(including cover

sheet)

SELECT REQUEST OPTION(S):

71 Resubmission of Previously Denied Request

[ Request to Add or Remove Accommodations from Approved Request

COMPLETE THIS SECTION FOR RESUBMISSION OF PREVIOUSLY DENIED REQUEST
Please check any previously denied accommodations that you wish to have re-reviewed:

EXTRA / EXTENDED BREAKS

6 COI_I_egEBoard [0 Permission to Test Blood Sugar




Documentation Guidelines

+ Documentation recommendations vary depending on the disability and the
accommodation requested.

+ Documentation should provide evidence of the following:
- The disability
- The degree to which the student’s activities are affected (functional limitation)

- The need for the specific accommodation requested

+ Documentation that includes the following is most helpful in the review process:
- State the specific disability as diagnosed
- Be current (varies based on disability/documentation)
- Provide relevant educational, developmental and medical history
- Describe the comprehensive testing techniques
- Describe the functional limitations
- Describe the specific accommodations

- Establish the professional credentials of the evaluator

+ Send documentation that was used to make the determination even if out of date with
any current information about the student. Please note that schools are not required to
have students retested to support any documentation request.

6 CollegeBoard
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Documentation of Disabilities

+ Documentation for Learning Disabilities/ADHD

- Most helpful:

— Scores from nationally-normed, individually administered testing and report from
psycho-educational evaluation should be included.

— Include the student’s standard or scaled scores (Age/grade equivalents and/or percentiles
are not sufficient), as well as full report.

— WRAT, Nelson-Denny, WASI and/or KBIT alone are not sufficient, without other
documentation

— College Board does not require a specific test

6 CollegeBoard
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Documentation of Disabilities

+ Documentation for Physical/Medical Disabilities
- A summary of assessment procedures and evaluation instruments used to make the diagnosis
- A narrative summary of the evaluation results, and
- Arationale for each accommodation recommended by the evaluator.

- Temporary medical conditions are not disabilities and have a separate process.
See website for details.

+ Documentation for Visual Disabilities
- Include the student’s visual measurements and results from the most recent eye examination

- If the diagnosis is based on a visual motor dysfunction, phorias, fusional ranges, depth
perception and visual accommodation measurements should be included. Justification for the
request of any or all accommodations should be provided.

+ Documentation of Psychiatric Disorders

- Provide qualitative information regarding disability and its impact on student’s ability to take
College Board tests.

- Include frequency, duration and intensity of symptoms

6 CollegeBoard
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Documentation of Accommodations

+ Extended time
- Documentation that time is an issue

- Keep in mind: No self-pacing — consider other accommodations

+ Computer
- Documentation of an impact on written expression skills

- Where an applicant requests a computer because of dysgraphia, the student should include
documentation of a fine motor problem and an academic test of written language

- Keep in mind: Computer is generally available for essays only; all special equipment must be
requested

+ Four-function calculator (for non-calculator sections)
- Documentation on an impact on math calculation

- For non-calculator sections, only basic, four-function calculator would be approved (no
scientific or graphing calculator)

6 CollegeBoard 2



What if documentation is not available?

The College Board documentation guidelines are recommendations for the
documentation we find most helpful, however we understand that the requested
documentation may not be available. In those cases, alternate documentation such as
the following can be provided:

+ Detailed description of the process used to determine that accommodations are
needed, including all assessment tools used by the school to determine the nature
and scope of disability

+ Supporting documentation that Ef:“’““’:“h
demonstrates the student’s disability, | Teacher survey \
describes its impact on the student’s Bkt Mo Retum T
activities, and supports the need for . ——
the requested accommodation Py

L OQBSERVATION: Briefty Sesribe your obsenations of the smudent’s deaabilny e it impact o ring wour class
Ahw poasible, provide ipecihic xamshe. Includs The resusncy and siverily of sympbenmi dbplireind Suring clasds.

+ Outdated psychoeducational
evaluations and test scores,
if available, along with information " e e e o e oy g e
about student’s current abilities

4 EXTEMDED TIME LEED: If the ifudint b providied sabended lira for clasisasm basts, how mech additional time

+ Other information such as teacher foes hefshe eneraly e 5. SO 10 e uchofthe ok ueson s e it e
surveys, detailed performance B Maipechoxe et ne
- b Jther question fypes. such as shovt-arswer guestions, esays. and math problems. (Indicaie the amount ol
reports, writing samples, etc. A e e e

6 CollegeBoard
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Common Reasons why Applications are not Approved

+ Insufficient documentation

+ Documentation not current

+ Requesting inappropriate accommodations (e.g., time v. breaks)
+ No diagnosed disability

+ No functional impact

+ Accommodation interferes with test validity

Any application can be resubmitted with additional
documentation for consideration even if after the deadline.
College Board will review submissions to work on
approvals for the make-up test day.

6 CollegeBoard
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Special Cases

+ Changes in accommodations

- If a student’s accommodation needs to be changed, the SSD Coordinator can
use SSD Online to request the change.

+ Students who transfer

- If a student had previously been approved for accommodations by the College
Board while at his or her old school, the SSD Coordinator can use SSD Online to
move the student to his or her dashboard. There is no need to reapply for
accommodations unless there is a change in need. We encourage
communications between schools/districts to confirm status.

© CollegeBoard ,



State Allowed Accommodations
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State-Allowed Accommodations (SAA*)

+ State-Allowed Accommodations are ONLY intended for students who would not
be eligible for SSD accommodations (e.g., English Language Learners -
students who do not have a disability but need accommodations because they are
still learning English).

- Examples of supported state-allowed accommodations include Use of a Word for Word
Glossary, and support for use of American Sign Language (ASL) when responding.

+ State-Allowed Accommodations must be requested each time a student is
registered to test.

+ State-Allowed Accommodation requests are automatically confirmed based on
the parameters agreed to by the state/district.

+ Students who test with State-Allowed Accommodations will NOT receive college
reportable scores.

+ State-Allowed Accommodations can be requested starting 30 days before the test
date, but no later than 11 days before the test date.

*Often referred to as Maine Purposes Only or “MPQO”

6 CollegeBoard
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Accommodation Request — State-Allowed

+ The State-Allowed Dashboard is clearly marked to remind users
these scores are GRETSTT My Accoun | Logou
Services for Students with Disabilities
not college

reportable.

SAA Dashboard Helpful Links: | Consent Form | FAQ

State-Allowed Accommodations > Terms and Conditions

The use of State-Allowed Accommodations will result in scores that are not college reportable and are not eligible for
scholarship submissions. They are available only to serve a few students who are receiving accommodations that do
not qualify under the college reportable guidelines. Please use ONLY if a student requires accommodations or
supports that are not available for college reportable scores. For more information, go to the College Board services
for Students with Disabilities website.

I understand that students using State-Accommodations will receive scores that are not college reportable.

[] Check to confirm the terms and conditions above
IMPORTANT NOTES

+ State -Allowed Accommodations are available ONLY for the specific administration for which they are requested and confirmed.

If a student requires accommodations for future test administrations, they will need to request accommodations through the
College Board accommodations request process.

Before submitting a request for state-allowed accommodations, schools should have parent/guardian consent to share student
information with the College Board for students under 18 and to request state allowed accommodations. If the studentis 18 or
over, the student may grant consent to share student information with the College Board. If you do not have parent/guardian
approval through the student's IEP, 504, EL or other school documentation, we provide this Consent Form for State-Allowed
Accommodations. The school should maintain the completed, signed form with the student’s records. The signed form does not
need to be sent to the College Board.

Schools should confirm that students/parents understand that students using State-Accommodations will receive scores that will
not be eligible for college admissions or scholarship opportunities.
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Accommodation Request
— State-Allowed

+ Enter basic student
iInformation including
name, home address, date
of birth, and graduation date.

6 CollegeBoard

¥/ CollegeBoard

SAA Dashboard

My Account | Lagout
Services for Students with Disabilifies

Helpful Lines | Cons2nd Form | FAQ

State-Allowed Accommodations > Student Information

Flz3gs remamiosr hat the uss of Siate-Allowad Accommodstions Wil resultin
1=gt scores hat &2 not elginls 0 be reponad 0 collzpes, unlversiiss or
scholarship organizations.

our siEiefdistrict has armanged SAAS Tor the Tollowing Coliege Board tests:
= PSAT HMSGT - Oct 15, 2016 - Grads [ 10)

= PSAT HMEQT - Oct 15, 2016 - Grade (9,8 )

+ PSAT &5 - Sep 26, 2016 - Grada (3
+ PSAT MMSQT - Oct 15, 2016 - Grade [ 11, 10,5 )

Plesss complete the fislds below, using the student information a5 i sppesrs in the sludent’s school recomds. AN felds

Basic Information
First Mame:
* Middle Initisl:
Last Mams:
* Email:
Date of Birth:

Expected High Schoal
Graduation Date :

Gender:
“Soc Sec#
Current Schoal

Test Admin

Mailing Address

[Month ~] j[Day ~] i [¥ear ~|

flica
O Mzle O Famale
* optiona!

[WHEATLAND UNION HIGH ECHOOL{IS37E0) v

[P=AT 53 - 52p 26, 2016 - Graoe (2 |

# USA, mcleding its territories & Puerto Rico

O Outside of LISA
Strestl:
Strestd:
City:
Stater  [-NONE =

Zip / Post Code:

TET



Accommodation Request — State-Allowed

+ Select the accommodation being requested. The list of
accommodations will be specific to those approved by the state.

+ If a student has been approved for a College Board
ACCO mm O d atl O n ! 6 CollegeBoard Services for Students \\h::l;cc[;g;ll:);?’:::;
I'[.WI|| also be SAA Dashboard
displayed here.

Helpful Links: | Consent Form | FAQ

State-Allowed Accommodations > Select Accommodations

Please remember that the use of State-Allowed Accommodations will result in
A Important test scores that are not eligible to be reported to colleges, universities or
scholarship organizations.

Choose the State-Allowed Accommodations needed by Taylor Swift for the PSAT 8/9 Sep 26, 2016 test.

Note: Our records show that Taylor has also requested or been approved to use the following College Board accommodations:
Under College Board Review Extended Breaks

v State-Allowed Accommodations

[] State-Allowed: Extended Time - 50%

[[] State-Allowed: Extra and/or Extended Breaks

[] State-Allowed: Extended Time - 100% or more

['] State-Allowed: Record Answers in Test Book

[] State-Allowed: Late Start

[] State-Allowed: School Location Other Than Classroom

Save & Exit 8 Save & Continue

6 CollegeBoard
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Accommodation Request EEEs I
— State-Allowed SAA Dashboard i 1 cmrom i

State-Allowed Accommodations > Review and Submit

Please rememier that the usa of State-Allowed Accommodations will result In
A\ important 126t ECOFEE M3t are Not SIgILIE 10 be FEporiad 10 collages, unluarsitics or

+ Review and submit et st
request.

Student Information
Plezse conflm the Information below and make any changes: prior to ypou final subrmiesion. Vihen you are ready cick the Suomit bution ot the boftom of
the page.

BAZIC INFORMATION MAILING ADDRES S SCHOOL INFORMATION

Taylar satt 122 Main Birosd UI7ED
Jan 2, 3003 Wematiand, CA SEB22 U

" Jun, 2030

Famaia
SCHOOL ADDRESS
A0 Whastiand Aosd
whnsatiand, CA BEEEZ, U2
Edit
State-Allowed Accommodations College Board Accommodations
Biats Allrwed: Lads dart Uncer Collsge Eoar Review Sxis-ded Brasie
Edit

Consent Form

Parerfaliguardisn mnsent o share stodent information with Colleg= Board, and o reguest accommicdsbions: that will result Iniscores that s not

to colleges. and shouid be ocbtained for any student under 48. ¥ the shident i over 18, #e shudent may consent.
This consent shoud be maimtzined &5 part o the: students reoon. IF you nesd 8 Separte Dofsent Form for RoUr reconds, We provide this Tonsent Fom
for State-Allowed ACCOMmOatons.

Do you heve consant Tom e reievant parentgusTlan, through the stucent's |EF, S04, English Langusge Jasxfcston of other congem! fom™

C Yes, | have consent.on Tl or theough B valld |EF, S04, Or English Languags Lesmer Csssficason
[«] ]
H'youneed & seperat= cons=nt form for your peconds, prnthe: Conzent Fom for State-Aliowsd Accommodations. Cllck the: Bave & Exit bution, below,

o save the iInformation you have enbered 1o far. Ono= you Rave obinined a signehe=, locate the shirdent's mame on the Stet=-Allowed Accommodations
dashboan, and seiect "EdR RequEST next 0 e Shudent's fame, 10 Submit the neguest.

Confirming Information

| ey that the Information provided In By MESpOnSes above i trus and Sccurme. | aiso scknowisdge that | am ewens that becsese Etme-Adowed
Accommodsfions ane not reviewed or approved by e Coliepe Board's Senvices for Ehadents with Disabiles, the shudent's sooees for the PEAT 85
E=p 2E, J016 t=x sdministretion ene nct-codege repartatie or sigicks for FEDiting o sCholmshin ogeaniEstions.

[ Creck to confirmn acoeptance of the this, stterment

6 CDllegeBO,a_rd st=rrap | comactus | sooutes | press | caress | ektous | ocomplisncs | tmes ofuse | pevecy polcy TRUSTe
£ 2012 The Coiege Boax E 33




Planning for Test Day

6 CollegeBoard



Key Dates

acivity | mudieme |

Accommodations Request Deadline

Test Day Supervisor Training

Secure Materials Arrive at Schools
Administration Date

Deadline to Submit Makeup
Material Request

Accommodated Testing Window
Makeup Administration

Final date to ship answer sheets for
scoring

6 CollegeBoard

SSD Coordinator

Test Center Supervisor
SSD Coordinator
Test Day Staff

Test Center Supervisor
SSD Coordinator

Test Center Supervisor
SSD Coordinator

Test Center Supervisor

SSD Coordinator
Test Center Supervisor

Test Center Supervisor
SSD Coordinator

2/15/17

2/9/17-3/22/17

3/29/17-3/31/17

4/5/17

4/7/17

4/5/17-4/18/17
4/25/17
4/28/17



SAT Planning for Test Day

+ The pre-administration time includes important directions and
completing information on the answer sheet. This must be

completed on test day for SAT.

+ The pre-administration time is not for completing the SDQ.

Pre-admin Time
Reading 65
Break 10
Writing and Language 35
Math (no calculator) 25
Break 5
Math (with calculator) 55
Break 2
Book collection/ Essay distribution 15
Essay (student optional) N/A

Total (hours, minutes) 4h, 02m

6 CollegeBoard

SAT SAT (in minutes) SAT with Essay
(in minutes)
30 30

65
10
35
25
5
55
2
15
50

4h, 52m



Accommodated Testing Window

+ Students who are testing with certain accommodations, identified
on the Non-standard Administration Report (NAR) can test in the
two-week accommodations window.

+ Accommodated Testing Window: 4/5/17 to 4/18/17

- Students testing with accommodations that require two days of
testing should test on consecutive days.

- If a student is absent for the second day, they can resume
testing on the day of their return.

- All testing must be complete by the last day in the window.

+ There is not an additional makeup testing date for students on the
NAR.

6 CollegeBoard



Testing Rooms

Room Type Standard Testing Room (s) Mon-Standard Room(s) State-Allowed Room(s)
Room Label Standard Sandard Hor Standard Hor Slandard State-Allowed
Description | Mo accommaodations Approved Approved Approved Accommaodations
gre used; students gccommodations gccommodations that | accommodations that | allowed by ISBE that do
test in the standard | thatcan be usedin | are separate fromthe | are separate fromthe | notresultinacollege
testing rooms the standard testing standard testing standard testing reportable scare
rooms under rooms rooms and can test in
standard testing the accommodations
schedule window
Examples » Mot applicable o 14 pt Large print o Extended breaks o 20 pt Large print o ASLinterpreter
(NOT » Wheelchair » Extra breaks » MP3 Audio » Use of Word for
EXHAUSTIVE) accessibility ® 50% Extended % Braille Word Glossary
» Large-block time no essay (all » 50% Extended time | « EL Math Only
answer sheet sections) wyessay (all
# Magnifier zections)
o 100% Extended
time
» Breaks az needed
Where to Pre-ID Students Eligibility Roster in Eligibility Roster in MAR Roster in 550 MAR Rosterin 550 Portal
find students 550 Partal 550 Portal Portal
who qualify
Person Test Center Test Center Test Center S50 Coordinator S50 Coordinator
Responsible Supervisor supervisor Supervisor
Test Date(s) April 5, 2017 April 5, 2017 April 5, 2017 April 5, 2017 April 5, 2017
Make-Up April 25, 2017 April 25, 2017 April 25, 2017 Anytime in window Anytime in window
Test Date(s) E (Ctrl) - |5—April 18, 2017 | April 5 — April 18, 2017
Color Test Purple Purple Pink - Blue Lime
Books

=NAR = Monstandard Administration Repord]

@ CollegeBoard




Preparing Rooms and Staffing

+ The SSD Coordinator will be using the Non-Standard
Accommodations Roster (NAR), accessible via SSD Online, to
refine rooms and staffing.

+ If more than a single room is required for testing, the SSD
Coordinator will need to identify Associate Supervisors to assist
with testing.

+ Size of cohort testing and size of rooms used for testing determine
number of rooms needed

6 CollegeBoard



Planning for Staffing Needs

+ All test day staff must be
district employees.

Room Proctors Needed
Apply the ratios listed here on a room-by-room basis.

1. Start with one associate SUpervisor per room.
2. For each room, add room proctors if needed:

Mumber of Test-Takers| MNMumber of Proctors

For a Single Standard Testing Room

+ Each school should plan for one
Test Center Supervisor and one
SSD Coordinator.

| — 34
35-50 I
51 =100 2

10l or more | proctor for each
additional 50 students

+ There should be a minimum of one
Associate Supervisor (test administrator)
for every 34 students.

For a Single Nonsta
|10 0
More than 10 |

Hall Proctors Needed

1. Start with one hall proctor.

+ For rooms with more than 34 students 2. Add hall proctors if you have more than five

roOIms:

assign additional proctors to help.

Number of Rooms | Number of Hall Proctors

I -5 I
+ At least one Hall Proctor is needed, 6-10 2
. I —15
but more could be needed depending — ;
on the number of testing rooms in Use. | More than 20 | proctor for each
additional 5 rooms

6 CollegeBoard
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Training for SSD Coordinator and Staff

+ SSD Coordinators are required to read all Supervisor manuals in
advance of test day.

+ Test Center Supervisors will receive a link to the Online Test Day
Training. They will need to share the link with the SSD
Coordinator.

+ The SSD Coordinator is responsible for training other testing
staff that will support accommodated testing.

+ The SSD Coordinator should have the printed manuals with them
on test day for quick and easy reference.

6 CollegeBoard

41



Test Materials Delivery

+ Non-Standard test materials for students on the NAR will be
addressed to the SSD Coordinator.

— All materials must be kept secure in a safe or locked office prior to
test day.

— If materials are missing or damaged school will contact the Maine
School Day support line at 1-855-373-6387

6 CollegeBoard
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Practice with Khan Academy

+ Khan Academy is designed to engage students in 30 minutes of productive
practice on a daily basis.

- All questions in the Khan platform meet SAT test specifications.

+ Students may link their College Board account to Khan Academy to share
their PSAT 10 scores for personalized practice.

+ Practice is focused on priority areas.

- Khan question format and design mirrors the design/format of the online
SAT.

- Each question will provide answer explanations, step-by-step solution,
and hints.

- Coming soon, students will be able to write an essay, have it scored in
Khan Academy and receive feedback about their essay.

6 CollegeBoard



Practice Resources for Accommodated Testers

+ Practice tests for assistive technology can be found at:
https://collegereadiness.collegeboard.org/sat/practice/full-length-
practice-test-assistive-technoloqy

+ Practice tests for MP3 audio can be found at:
https://www.collegeboard.org/students-with-disabilities/after-
approval/taking-sat-accommodations

+ Practice tests for Braille and large print may be requested by
contacting SSD Customer Service (212-713-8333) or
ssd@info.collegeboard.orqg.

6 CollegeBoard
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Next Steps

+ Begin requesting accommodations.

+ Prioritize requests based on the following:

- Identify any students who have previously been approved for a College
Board accommodation, for example those who took PSAT/NMSQT or
AP. There is no need to reapply for accommodations for these students
unless their needs have changed. They will receive the same
accommodations as previously approved.

- Submit applications for any students with an IEP who have been
receiving accommodations for more than 4 months.

- Submit applications for any students with an IEP who have been
receiving accommodations for less than 4 months.

- Submit accommodation requests for students who have 504 plans.

- Submit any state allowed accommodation requests.

6 CollegeBoard



Accommodations Questions or Concerns

By Phone: 1-855-373-6387

(choose Services for Students with Disabilities option)

By Email: ssd@info.collegeboard.org

Maine SAT School Day College Board contacts:
Pat Doyle, pdoyle@collegeboard.org

John Fallon, jfallon@-collegeboard.orqg

ME DOE Assessment Coordinator:

Nancy Godfrey, Nancy.Godfrey@maine.gov

6 CollegeBoard
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Questions

6? CollegeBoard
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